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Definition of ‘certified copy’ and ‘certified extract’

AUSTRAC has released AML/CTF Rules Amendment
Instrument 2009 (No. 4), dated 20 August 2009,
which amends the definitions of 'certified copy'
and 'certified extract' contained in Chapter 1 of the

AML/CTF Rules.

9 September 2009

The amended rules increase the list of persons who
can certify documents and extracts of documents as
being true copies of an original document.

AML/CTF rules

According to the amended rules, a certified copy
means a document that has been certified as a true
copy of an original document by one of the following
persons:

1) (new rule) a person who, under a law in force in a
State or Territory, is currently licensed or
registered to practise in an occupation listed in
Part 1 of Schedule 2 of the Statutory Declarations
Regulations 1993;

2) a person who is enrolled on the roll of the
Supreme Court of a State or Territory, or the
High Court of Australia, as a legal practitioner
(however described);

3) (new rule) a person listed in Part 2 of Schedule 2
of the Statutory Declarations Regulations 1993.
For the purposes of these Rules, where Part 2
uses the term ‘5 or more years of continuous
service’, this should be read as ‘2 or more years
of continuous service’;

4) an officer with, or authorised representative of, a
holder of an Australian financial services licence,
having 2 or more years of continuous service
with one or more licensees.

Similarly, a certified extract means an extract that has
been certified as a true copy of some of the
information contained in a complete original
document, by one of the persons described in
paragraphs 1) to 4) above.
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How documents need to be certified

As per Aon Consulting’s Joint AML/CTF Compliance
Program, the following process must be followed
when certifying identification documents:

N All copied pages of original proof of ID
documents must be certified.

N The authorised individual must ensure that the
original and the copy are identical; then write
or stamp on the copied document ‘certified
true copy’. This must be followed by the date
and signature, printed name and qualification
of the authorised individual.

N In cases where an extract of a document is
photocopied to verify customer ID, the
authorised individual should write or stamp
‘certified true extract’.

The information contained in this document is general in nature and should not be relied on as advice (personal or otherwise) because
your personal needs, objectives and financial situation have not been considered. Before deciding whether a particular Aon Master Trust
product is right for you, please consider the relevant Product Disclosure Statement or talk with your financial adviser. If you do not have
an adviser but would like to be put in touch with one, call us on 1300 880 588 or email contactaon@pillar.com.au.

This document has been prepared by Aon Consulting Pty Limited (ABN 48 002 288 646, AFSL 236667) a related body corporate of the
trustee of the Aon Master Trust (ABN 68 964 712 340), Aon Superannuation Pty Limited (ABN 83 057 982 822, AFSL 237465). This is a
relationship that might reasonably be expected to be capable of influencing Aon Consulting Pty Limited when the company provides
financial product advice to clients in respect of the Aon Master Trust.

While every care has been taken in the production of this document and the information contained in it has been obtained from sources
that Aon Consulting Pty Limited believes to be reliable, Aon Consulting Pty Limited does not make any representation as to the accuracy
of this document and accepts no liability for any loss incurred by any person who may rely on it. In any event, any recipient shall be
entirely responsible for their use of this document.
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